
ISLAND INN CONDOMINIUM ASSOCIATION, INC. 

INSPECTION AND COPYING OF ASSOCIATION RECORDS POLICY

I. RECORDS DEFINED

The official records available for inspection and copying are those designated by the 
Florida Condominium Act, as amended from time to time. 

II. PERSONS ENTITLED TO INSPECT OR COPY

Every unit owner or the unit owner's authorized representative, as designated in 
writing, (hereinafter collectively referred to as "unit owner") shall have the right to 
inspect or copy the official records pursuant to the following rules. 

III. INSPECTION AND COPYING

A. A unit owner desiring to inspect the Association's records shall submit a written
request to the Secretary or Manager of the Association by hand delivery or certified
mail, and no requests by email are permitted. The request must specify the particular
record( s) requested for the inspection, including pertinent dates or time periods, and
shall state whether the request is for inspection or simply a request for photocopying.
The request must be sufficiently detailed to allow the Association to retrieve the
records requested.

B. Inspection or copying of records shall be limited to those records specifically
requested in advance, in writing.

C. No unit owner may submit more than one request for inspection or copying of the
same record in a thirty-day period.

D. No owner may submit more than two requests per month and the inspection
of records shall not exceed eight hours in duration per month.

E. All inspection of records shall be conducted at the Association's office or at such
other location designated by the Association. No unit owner shall remove original
records from the location of inspection. No alteration of the original records shall be
allowed. The association may offer the option of making the records of the
association available to a unit owner either electronically via the Internet or by
allowing the records to be viewed in electronic format on a computer screen and
printed upon request.

F. Records shall be made available for inspection by the Association on or before the
fifth working day subsequent to actual receipt by the Association of the written
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